Lockheed Martin UK INSYS Ltd

Job Description


	Job Title:
	 Assistant Management Accountant

	Department:
	 Department 064 - Finance

	Job Reference Number:
	 064\016

	Location:
	Ampthill, Bedford

	
	


Brief Job Description

· Aspects of weekly reporting - missing timesheets, direct/indirect hours, weekly personnel movements, utilisation.

· Aspects of monthly performance information for the parent company in the US, accruals/prepayments, subcontract calculations, labour over/under recovery, OSEC analysis, exchange rate records.

· Involvement in sanction control and reporting, CSR and annual plans support.

· Involvement in fixed asset implementation and ongoing maintenance. Capital expenditure control system and participation in DCRB meetings. Quarterly capital reviews and annual Involvement in company insurance reporting, administration and surveys and response to 

· SAP - Involvement in configuration, report writing and general support on the FI, CO, HR, timesheet and expense modules/areas.

· Assistance in preparation of financial quarterly status reviews with parent company.

· Involvement in the company budgeting and forecasting processes.
Essential Experience

· Experience of working in the finance department of a commercial company.

· Regular use of Microsoft Word and Excel.

· University educated with a good academic record.
Desirable Experience

· Experience of reporting to both internal and external bodies.

· Working with a range of colleagues in order to achieve results.

· Progress towards a professional qualification.
Please quote Reference Number 064\016 when submitting applications for this position.

This job description is intended as a guideline; the jobholder will be expected to undertake other reasonable tasks as and when required.

