Lockheed Martin UK INSYS Ltd

Job Description


	Job Title:
	 Assistant Contracts Manager

	Department:
	 062 - Contracts

	Job Reference Number:
	 062\023

	Location:
	Ampthill, Bedford

	
	


Brief Job Description

To prepare commercial responses to bids and tenders, responding to terms and conditions and providing sound commercial advice to bid and project teams on commercial issues including protection of IPR, payment arrangements, preparation of quotations

Drafting and negotiating agreements and contracts including confidentiality agreements, 
teaming/collaborative arrangements, letters of intent.

To provide a sound review of customer generated documentation that protects the INSYS 
commercial position.

To work with contracts admin team in ensuring quotations and sales orders are put onto SAP quickly and invoices generated promptly.

To provide all necessary assistance to expedite prompt payment by customers.

To identify areas of risk-commercial, programme, procurement and technical and alert senior staff.
Essential Experience

Graduate in Engineering or Commercial Discipline.

Proven practical hands on experience in defence commercial environment, preferably in a large defence company.

Must be able to demonstrate a track record in drafting and negotiating agreements, contracts and procurement subcontracts and in writing detailed responses to tender terms and conditions

Must be able to demonstrate contracting skills on one or more major projects but also demonstrate ability to take on multi-tasking working under pressure.

Must be able to show evidence of previous training in the commercial function.

Should have a good understanding of the MoD contracting environment and thorough knowledge of MOD terms and conditions with a general legal awareness of the issues that affect supply and service type contracts at INSYS

Must be articulate, a motivated self starter and have an eye for detail.
Desirable Experience


Experience of contracting with the US would be helpful though not essential


Experience in study and research and development contracts would be beneficial.
Please quote Reference Number 062\023 when submitting applications for this position.

This job description is intended as a guideline; the jobholder will be expected to undertake other reasonable tasks as and when required.

