Lockheed Martin UK INSYS Ltd

Job Description


	Job Title:
	 Purchasing Representative

	Department:
	 002 - Purchasing

	Job Reference Number:
	 002\021

	Location:
	Ampthill, Bedford

	
	


Brief Job Description

Ensure day-to-day activities are carried out in accordance with process, project and department metrics

Provide feedback through Supply Chain to Project of progress against quality, cost and delivery (speed).

Manage relationships with suppliers on behalf of the company, to support current and future requirements

Responsible for aspects of cost management, ensuring that goods services are procured within 
target

Undertake spend analysis, supplier assessment and supplier selection to agreed processes recommending vendor selection

Manage relationships with suppliers on behalf of the company, to support current and future requirements

Responsible for aspects of cost management, ensuring that goods services are procured within target
Essential Experience

· Experience within a procurement environment

· Experience in effectively managing and developing suppliers.

· Experience of working within a multi-functional/cross discipline project team

· Conversant with lean supply principles and MRP

· Able to communicate at all levels

· Self starter able to work on his/her own initiative with a 'can do attitude'
Desirable Experience

· A background in Defence / Aerospace / Automotive manufacturing
· Experience with / knowledge of SAP R3 Business Operating System

· Have an understanding of engineering drawings

· Possess sound IT skills in Microsoft office tools

· Experience of buying Consumables/Fasteners

· MCIPS qualified (or working toward MCIPS)
Please quote Reference Number 002\021 when submitting applications for this position.

This job description is intended as a guideline; the jobholder will be expected to undertake other reasonable tasks as and when required.

